SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

T REQUEST FOR QUALIFICATIONS
AQMD

Technical Assistance to Support South Coast AQMD&6s Technol ogy Advan
Activities and Mobile Source Incentive Program Implementation Efforts

Q2021-06

South Coast Air Quality Management District (South Coast AQMD) requests qualifications for

the following purpose according to terms and conditions attached. In the preparation of this
Request for Qualifications (RFQ) the words "Proposer,” "Contractor,"” "Consultant,” A Bi dder o
and 0 &e used imterchangeably.

PURPOSE

The purpose of this RFQ is to solicit statement of qualifications from individuals and
organizations capable of providing technical assistance in a variety of specialized areas to

support South CoastAQMDo6s technol ogy advancement acrtivit
regards to the Technology Advancement Officed6 §TAO) mobile source incentive programs as

well as the research, development, demonstration and deployment (RDD&D) program.

Bidder must specify if Qualifications Package is for Mobile Source Incentive Programs,
RDD&D, or both in the Cover Letter.

INDEX - The following are contained in this RFQ:

Section | Background/Information

Section I Contact Person

Section Ill Schedule of Events

Section IV Participation in the Procurement Process
Section V Statement of Work/Schedule of Deliverables
Section VI Qualifications

Section VII Proposal Submittal Requirements

Section VIII Proposal Submission

Section IX Proposal Evaluation/Contractor Selection Criteria
Section X Funding

Section XI Sample Contract

Attachment A - Participation in the Procurement Process
Attachment B - Certifications and Representations

SECTION [: BACKGROUND/INFORMATION

The South Coast AQMD is a regional governmental agency responsible for meeting air quality
health standards in Orange County and the urban portions of Los Angeles, Riverside, and San
Bernardino counties.

Mobile sources emit the majority of air pollution in the South Coast Air Basin (Basin). In
particular, heavy-duty diesel engines and/or vehicles emit high levels of nitrogen oxides (NOXx),

Pagel of 38



Q2021-06

a precursor to photochemical smog, as well as diesel particulate exhaust, which has been
categorized by the California Air Resources Board (CARB) as a toxic air contaminant.

The Air Quality Management Plan (AQMP) for the Basin identifies the application of clean-
burning alternative fuels (e.g., natural gas, ethanol, and hydrogen), advanced engine and/or
vehicle technologies (e.qg., fuel cells, hybrid electric and plug-in hybrid electric vehicles, battery
electric) and advanced stationary source pollution control technologies to meet the national
ambient air quality standards. It also specifies incentives as a key strategy to reduce emissions
from mobile sources. These air quality gains, however, may only be realized if programs are in
place to develop, commercialize and implement these technologies. As a result, the South
Coast AQMD seeks to implement aggressive programs to develop and demonstrate pre-
commercial technologies as well as incentivize commercially available technologies.

SECTION II:  CONTACT PERSON:

Questions regarding the content or intent of this RFQ or on procedural matters should be
addressed to:

Incentive Programs RDD&D Program

Arnold Peneda Joseph Impullitti

Air Quality Specialist Technology Demonstration Manager
(909) 396-2475 (909) 396-2025
E-mail:apeneda@agmd.gov E-mail:jimpullitti@agmd.gov

South Coast AQMD
21865 Copley Drive
Diamond Bar, CA 91765

SECTION Ill:  SCHEDULE OF EVENTS
Date Event
April 2, 2021 RFQ Released
May 18, 2021 Proposals Due to South Coast AQMD
- No Later Than 3:00 pm
August 6, 2021 Governing Board Approval*

*Only Applies for RDD&D Program.
SECTION IV:  PARTICIPATION IN THE PROCUREMENT PROCESS

It is the policy of South Coast AQMD to ensure that all businesses including minority business
enterprises, women business enterprises, disabled veteran business enterprises and small
businesses have a fair and equitable opportunity to compete for and participate in South Coast
AQMD contracts. Attachment A to this RFQ contains definitions and further information.
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SECTION V: STATEMENT OF WORK/SCHEDULE OF DELIVERABLES

A. Objective

The objective of this RFQ is to solicit qualifications from individuals and organizations
with strong technical expertise in one or more of the areas of work performed by the
Technology Advancement Office at the South Coast AQMD, including but not limited
to, the following:

Incentive Programs

1 Technical evaluation of mobile source projects and applicable control technologies
including but not limited to: on-road heavy duty trucks, off-road equipment,
locomotives, marine vessels and heavy-duty vehicle/equipment infrastructure

1 CARB mobile source rules and regulations

1 CARB incentive programs and guideline requirements (i.e. Proposition 1B i Goods
Movement Emission Reduction Program (Prop 1B), Carl Moyer Program (CMP),
Community Air Protection Program Incentives (CAPP), the Enhanced Fleet
Modernization Program (Replace Your Ride) and the Volkswagen Environmental
Mitigation Trust Program (VW), etc.

1 Surplus emission reductions and cost effectiveness calculations

1 Emissions inventory for on-road and off-road mobile sources

1 Outreach and other support of incentive program activities (e.g., program brochures,
slide presentations, webinars, strategies to increase awareness and participation in
incentive programs, program results analyses, and mobile source data compilation
and analyses)

RDD&D Program

Mobile Applications -_Low and zero emission technologies for light-, medium-, and
heavy-duty vehicles (on- and off-road applications), including:

1 Fuel cells, hybrids (electric, plug-in, hydraulic and others), and alternative fuels;

1 Component (e.g., batteries and ultracapacitors) and system expertise (e.g., software
controllers);

1 Engines and exhaust treatment technologies (e.g., catalyst and trap systems); and

1 Demonstration of low and zero emission technologies in fleets

Fuels - Fuel processing, reformulation and emission analyses for:

1 Alternative and conventional fuels;

1 Biofuels (ethanol, biodiesel and biomass);
1 Hydrogen infrastructure; and

1 Gas to liquid (GTL) fuels.

Stationary Applications

1 Advanced combustion technologies;

1 Advanced or innovative aftertreatment control technologies;
1 Renewable technologies; and
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1 Fuel cell, hybrid and hydrogen energy co-production.

Emissions and Analyses

T Toxic air contaminants from motor vehicles and their potential formation;

1 Health and safety issues related to new technologies;

1 Mobile source data compilation and analyses;

1 Advanced technology transition (bridging) analyses; and

1 Advanced technology assessments, market penetration and acceptance studies.

Outreach

ADevelop and conduct outreach to highlight the latest technological developments to
industry, regulatory, scientific and public domains.

ADevelop technical information and publication materials.

Financial Analyst Services

1 Prepare financial studies and cost analyses of existing and proposed grant funded
Clean Fuels projects;

T Assist in budget preparation activities in support of grant proposals and existing Clean
Fuels programs and projects and the Technology Advancement Division;

T Review invoices, supporting documentation, and indirect cost proposals submitted by
contractors to ensure compliance with grant terms and conditions and auditing
requirements;

T Monitor expenditures, reimbursements, and status of invoices and disbursement
requests for grant funded projects;

1 Prepare reimbursement requests to funding agencies for grant funded projects and
provide necessary invoices and supporting documentation;

7 Coordinate with Finance staff to track and record payments received by funding
agencies for grant funded projects;

1 Coordinate with staff on creation and tracking of staff time on work program codes for
grant funded projects and provides spreadsheets documenting staff time for
reimbursement requests to funding agencies;

1 Track grant liquidation deadlines and ensure compliance with funding agencies for
completion of grant funded projects;

1 Participate and contribute to regular staff meetings on grant funded projects to ensure
timely completion of tasks, drawdown on funds, and resolution of issues for
reimbursement of grant funded projects;

1 Prepare administrative, budget, and financial reports as needed for the Technology
Advancement Division;

1 Assist in development and integration of new or improved systems such as online
grants management, invoicing, and contracting systems to increase management
effectiveness, efficiency, and reduce operational costs.

This RFQ is being used to leverage staff resources with specialized outside expertise and
technical support with program implementation. The selected consultant(s) shall perform
various tasks and functions designed to facilitate cooperation and ensure adequate
information exchange to South Coast AQMD staff, key government agencies, existing and
potential end users of advanced vehicle and stationary technologies, and industry
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organizations. Important issues to be monitored, assessed and acted upon may include the
status of major alternative fuel technology developmental efforts, promotion of commercially
available alternative-fuel engines, advanced technology development and assistance to
entities implementing alternative fuel technologies among others.

In addition, the selected consultant(s) shall perform various tasks and functions related to
the implementation of South Coast AQMD&és i ncentive funding progr
limited to: CMP, Prop 1B, CAPP, Replace Your Ride and VW.

B. Statement of Work

The selected Consultant(s) shall perform tasks on an as-needed basis upon receiving
written notification from the South Coast AQMDO s pudyeExecutive Officer for Science &
Technology Advancement. All work will be assigned and pre-approved by the Project
Manager and the Deputy Executive Officer. Each assignment will have specific tasks to be
conducted and resources to be utilized. No work can be implemented without authorized
parties prior approval and acceptance of specific, detailed task assignments. Potential
tasks include but are not limited to the following:

Incentive Programs
1 Assist South Coast AQMD staff in technical evaluation of applications submitted for
funding consideration pertaining to mobile source incentive programs.

1 Assist South Coast AQMD staff in evaluating the surplus emission reductions
calculations and cost effectiveness of projects for on- and off-road heavy-duty vehicles
and equipment, including but not limited to marine vessels, locomotives, on-road
heavy duty trucks, cargo- handling equipment, off-road construction equipment, and
locomotives.

1 Assist South Coast AQMD staff withi n a s s e s s i nampiange with CARBt 6 s
mobile source rules and regulations and determining project eligibility with respect to
incentive program criteria and guideline requirements (i.e. Prop 1B, CMP, CAPP
Incentives, etc.).

1 Update annual incentive program reporting information to determine compliance with
program requirements.

1 Assist in the review of incentive program updates. Subsequently updating outreach
material, application forms, policies and procedures and other documentation
necessary to ensure that South Coast AQMD6 s program | sancmewsi st er
policy or program changes approved by CARB.

1 Assist South Coast AQMD staff in responding to CARB staff regarding calculation
methodologies and past practices including updates to the Clean Air Reporting Log
(CARL).

9 Assist South Coast AQMD staff to assess impact of federal, state and local rules and
regulations that are specific to mobile source operations, including proposed
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amendments.

Assist South Coast AQMD staff in preparing briefings, presentations and technical
papers, and participate in incentive program workshops.

Assist South Coast AQMD staff with processing invoices for reimbursement which may
include reviewing sales purchase orders, proof of payment, loan agreements, technical
data sheets, inspection reports, and Environmental Protection Agency (EPA)/CARB
Executive Orders.

Assist South Coast AQMD staff with the development, execution and modification of
contracts, including but not limited to, statement of work and memorandums, with
incentive program recipients

Assist South Coast AQMD staff by providing clerical support for incentive program
implementation, including but not limited to: filing, data entry, photocopying, workshop
assistance, vehicle and equipment inspection reports, contract document preparation,
disseminate program information, translation services (please specify any language
translation services that can be provided), collection of annual report information from
grantees, responding to phone inquiries about application status, and requesting
additional documentation to complete application.

Develop technical information for incentive programs and provide specific and targeted
outreach support and publication materials.

Perform other tasks relating to the implementation of South Coast AQMD incentive
programs as directed by South Coast AQMD6 s Deputy Executive

RDD&D Program

Assist in evaluating the emission benefits, availability, cost effectiveness, and
obstacles to the commercialization of alternative fuel technologies for on- and off-road
vehicles and equipment, including but not limited to trucks, cargo-handling equipment,
marine vessels, construction equipment and locomotives.

Assist in evaluating the technical progress and emissions data of demonstration
projects relating to hybrid, hydraulic and alternative fueled vehicles.

Assist in evaluating the technical status and emissions data of demonstration
projects relating to control of diesel emissions.

Assist with impact analysis of South Coast AQMD rules that are specific to
mobile sources including light-, medium- and heavy-duty fleet operations.

Assist with efforts to facilitate the development and commercialization of zero tailpipe
emission technologies for vehicles (light-duty and transit applications) and stationary
applications.
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Assist in evaluating the current status of advanced chemical and mechanical
energy storage technologies for application to vehicles as well as other
applications, e.g., cargo-handling equipment.

Assist in evaluating the current status of renewable energies for mobile and stationary
sources.

Assist in evaluating the current status of hydrogen storage, hydrocarbon reforming
technologies and innovative components for hydrogen infrastructure.

Assist in evaluating zero emission goods movement technologies.

Assist in evaluating electric, plug-in electric and hybrid vehicle technologies and EV
charging infrastructure.

Assist in technical evaluation of proposals submitted to the TAO for funding
consideration pertaining to alternative fuels, battery, hydrogen, fuel cells and other
advanced vehicle and stationary technologies.

Perform other tasks relating to low and zero emission vehicle and/or stationary source
technologies.

Assist in preparing briefings and technical papers and participate in technical forums
in support of alternative fuel and fuel cell development, demonstration and
commercialization, and other advanced mobile and stationary technologies.

Interface with other South Coast AQMD contractors to develop technical information,
plan and implement conferences, and provide outreach and publication materials.

Assist staff with developing and conducting outreach to highlight the latest
technological developments to industry, regulatory, scientific and public domains.

Schedule of Deliverables

Specific deliverables and time schedules for task completion will be established by the Deputy
Executive Officer, or his designee, in writing when each task is authorized. Deliverables may
include but not be limited to one or more of the following: written and/or oral technical reports,
spreadsheets containing calculations and technical evaluation of projects, data analysis of
emissions inventory, newsletters, articles, draft position papers, language for control
measures, attendance at meetings with follow-up reports, etc.

SECTION VI:  QUALIFICATIONS

A. The South Coast AQMD requests submittal of detailed expertise and capabilities

from consultants who meet a combination of the technical qualifications listed
below. Individuals can team to submit a joint bid if they have complementary
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expertise and qualifications that collectively meet the requirements. Statements of
qualifications should include evidence documenting experience, expertise, and
capabilities wherever possible.

. Bidder(s) shall be selected for contract award based on the best combinations of
gualifications.

Incentive Programs i Preferred Qualifications

1.

Experience in implementation of incentive programs designed to reduce
emissions from diesel equipment and vehicles and other sources of air
pollution.

At least 3-5 years professional experience in the area(s) of expertise.

The ability to quickly respond, on short notice, to requests for technical
assistance.

Working knowledge of CARB mobile source regulations and South Coast
AQMD incentive program criteria and guideline requirements (CMP, Prop 1B,
CAPP, e}l cé

Emissions inventory development preferably with mobile sources.

Working knowledge of other incentive programs, that may include state and/or
federal incentive programs.

Proven expertise in any of the technical areas or any combination of areas as
listed in Section V: Statement of Work / Schedule of Deliverables under
Incentive Programs.

Established relationships with equipment manufacturers and/or industry or
professional associations.

Experience in conducting outreach for air quality programs, identifying any
outreach to communities, small businesses and/or developing outreach plans
for disadvantaged and/or low-income communities.

RDD&D Program i Required Qualifications

1.

2.

Advanced college degree in an engineering, chemistry or related discipline.
At least 5 years professional experience in the area(s) of expertise.

The ability to quickly respond, on short notice, to requests for technical
assistance.
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4, Working knowledge of EPA, U.S. Department of Energy (DOE), CARB,
California Energy Commission (CEC) and South Coast AQMD programs,
policies, regulations, etc. regarding toxic contaminants, stationary source
control technologies, mobile sources (on-road, off-road and/or marine vessels),
fuel processing, alternative fuels and supporting infrastructure.

5. Proven expertise in any of the technical areas or any combination of areas as
listed in Section V: Statement of Work / Schedule of Deliverables under RDD&D
Program.

6. Established relationships with equipment manufacturers and industry and

professional associations.

7. Knowledge of state and local permitting requirements for the establishment of
alternative fuel refueling facilities, including type of technology being used and
type of vehicles using these facilities.

8. Experience in developing and conducting outreach to highlight the latest
technological developments to industry, regulatory, scientific and public
domains.

SECTION VII: SUBMITTAL REQUIREMENTS FOR QUALIFICATIONS PACKAGE

Submitted qualifications packages must follow the format outlined below and all requested
information must be supplied. Failure to submit qualifications packages in the required format
will result in elimination from the evaluation process. South Coast AQMD may modify the RFQ
or issue supplementary information or guidelines during the qualifications preparation period
prior to the due date. Please check our website for updates (http://www.agmd.gov/grants-bids).
The cost for developing the qualifications package is the responsibility of the Consultant and
shall not be chargeable to South Coast AQMD.

The qualifications package must be submitted in three separate volumes:
A Volume | - Statement of Qualifications
A Volume Il - Cost Information

A Volume Il - Certifications and Representations included in Attachment B to this RFQ,
must be completed and executed by an authorized official of the Contractor.

A separate cover letter including the name, address, and telephone number of the Consultant,
and signed by the person or persons authorized to represent the Firm should accompany the
gualifications package upon submission. The following shall be included in the cover letter:

1. Address and telephone number of office in, or nearest to, Diamond Bar, California.

2. Name and title of Firm's representative designated as contact.

3. Bidder must specify if Qualifications Package is for Incentive Programs,
RDD&D, or Both in the Cover Letter.
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A separate Table of Contents should be provided for Volumes | and 1.

VOLUME |1 STATEMENT OF QUALIFICATIONS

DO NOT INCLUDE ANY COST INFORMATION IN VOLUME I.

Volume | must include the following subsections:

Summary - State overall approach to meeting the objectives and satisfying the scope of work
to be performed, the sequence of activities, and a description of methodology or techniques to
be used.

Management Structure - Describe the proposed management structure, program monitoring
procedures, and organization of the proposed team. Provide a statement addressingthe Fi r mod s
ability and willingness to commit and maintain staffing to successfully complete the work within

the mutually agreed schedule.

Qualifications - Describe the technical capabilities of the Firm. Provide references of other
similar studies or projects performed during the last five years demonstrating ability to
successfully complete the work. Include contact name, title, and telephone number for any
references listed. Provide a statement of your Firm's background and related experience in
performing similar services for other governmental organizations.

Assigned Personnel - Provide the following information about the staff to be assigned to the
South Coast AQMD Technology Advancement Office (TAO) work activities:

1. List all key personnel assigned to the South Coast AQMD TAO work activities by level,
name and location. Provide a resume or similar statement describing the background,
qualifications and experience of the lead person and all persons assigned to the project.
Substitution of project manager or lead personnel will not be permitted without prior written
approval of South Coast AQMD.

2. Provide a spreadsheet of the labor hours proposed for each labor category at the task
level.

3. Provide a statement indicating whether or not 90% of the work will be performed within the
geographical boundaries of South Coast AQMD.

4. Provide a statement of education and training programs provided to, or required of, the
staff identified for participation in the project, particularly with reference to management
consulting, governmental practices and procedures, and technical matters.

5. Provide a summary of your Firmés gener al gualifications to |
and fulfill statement of work, including additional Firm personnel and resources beyond
those who may be assigned to the project.

Subcontractors - The work activities of TAO at the South Coast AQMD may require expertise
in multiple technical areas. List any subcontractors that will be used, identifying functions to
be performed by them, their related qualifications and experience and the total number of hours
or percentage of time they will spend on the project.
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Conflict of Interest - Address possible conflicts of interest with other clients affected by actions
performed by the Firm on behalf of South Coast AQMD. South Coast AQMD recognizes that
prospective Contractors may be performing similar projects for other clients. Include a complete
list of such clients for the past three (3) years with the type of work performed and the total
number of years performing such tasks for each client. Although the Proposer will not be
automatically disqualified by reason of work performed for such clients, South Coast AQMD
reserves the right to consider the nature and extent of such work in evaluating the proposal.

Additional Data - Provide other essential data that may assist in the evaluation of the
gualifications package.

VOLUME 1l - COST INFORMATION

Name and Address i This section must list the name and complete address of the Firm in the
upper left-hand corner.

Cost Proposal i South Coast AQMD anticipates awarding a Time and Materials (T&M)
contract. Cost information must be provided as listed below:

1. Detail must be provided by the following categories:

A. Labor i This section must list the fully-burdened hourly rates and the total number of
hours estimated for each level of professional and administrative staff, including
subcontractor staff, to be used to perform the tasks required by this RFQ. A breakdown
of the proposed billing rates must identify the direct labor rate, overhead rate and
amount, fringe benefit rate and amount, General and Administrative rate and amount,
and proposed profit or fee. Also, include the proposed annual escalation formula for the
proposed billing rates, if applicable. Provide a basis of estimate justifying the proposed
labor hours and/or proposed labor mix.

B. Travel Costs - Indicate amount of travel cost, if any expected, with the basis of estimate
to include trip destination, purpose of trip, length of trip, airline fare or mileage expense,
per diem costs, lodging and car rental.

C. Other Direct Costs -This category may include such items as postage and mailing
expense, printing and reproduction costs, etc. Provide a basis of estimate for these
costs.

2. ltisthe policy of the South Coast AQMD to receive at least as favorable pricing, warranties,
conditions, benefits and terms as other customers or clients making similar purchases or
receiving similar services. South Coast AQMD will give preference, where appropriate, to

vendors who certify that they wil/ p Sauthi de f
Coast AQMD. To receive preference points, Firm shall certify that South Coast AQMD is
receiving fAmost f av or e BusimesssStatosnCertifications pageioh g i n

Volume lll, Attachment B i Certifications and Representations.

VOLUME 1l - CERTIFICATIONS AND REPRESENTATIONS (see Attachment B to this RFP)
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SECTION VIII: SUBMISSION OF QUALIFICATIONS PACKAGE

All qualifications packages must be submitted according to specifications set forth in the section
above, and this section. Failure to adhere to these specifications may be cause for rejection
of the qualifications package by the South Coast AQMD.

Signature - All qualifications packages must be signed by an authorized representative of the
Firm.

Due Date - All qualifications packages are due no later than 3:00 p.m., May 18, 2021, and
should be directed to:

Procurement Unit

South Coast Air Quality Management District
21865 Copley Drive

Diamond Bar, CA 91765-4178

(909) 396-3520

Submittal - Submit four (4) complete copies of the proposal in a sealed envelope, plainly
marked in the upper left-hand corner with the name and address of the Firm and the words
"Request for Qualifications Q2021-06."

Late bids/proposals will not be accepted under any circumstances.

Grounds for Rejection - A proposal may be immediately rejected if:

A Itis not prepared in the format described, or
A ltis signed by an individual not authorized to represent the Firm.

Modification or Withdrawal - Once submitted, qualifications package cannot be altered without
the prior written consent of South Coast AQMD. All qualifications packages shall constitute
firm offers and may not be withdrawn for a period of ninety (90) days following the May 18,
2021 due date.

SECTION IX: EVALUATION/CONTRACTOR SELECTION CRITERIA

A. Qualifications packages will be evaluated by a panel of three to five South Coast AQMD
staff members familiar with the with the work activities and resource needs of TAO at the
South Coast AQMD. The panel shall be appointed by the Executive Officer or his designee.
In addition, the evaluation panel may include such outside public sector or academic
community expertise as deemed desirable by the Executive Officer. The panel will make a
recommendation to the Executive Officer and/or the Governing Board of South Coast AQMD
for final selection of a contractor(s) and negotiation of a contract(s).

B. Each member of the evaluation panel shall be accorded equal weight in his or her rating of

gualifications packages. The evaluation panel members shall evaluate the qualifications
packages according to the specified criteria and numerical weightings set forth below.

1. Evaluation Criteria
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(a) Technical Criteria Points

Technical expertise, training and education 30

Previous experience, including relevant positions

held, number of years and actual work done in the

selected area of expertise, evaluations conducted,

papers published (if applicable), et c é 40

(b) Labor rates* 30

*The labor rates will be evaluated based on the
fully burdened labor rates for each proposed
technical expert and the clerical/technical support.
The labor rates will be compared to other Firms
with qualifications in the same technical areas or
with knowledge of similar work being done by
other agencies, companies and/or consultants.
The most competitive labor rates will be given the
highest points

TOTAL: 100
(c) Additional Points
Small Business or Small Business Joint Venture 10
DVBE or DVBE Joint Venture 10

Use of DVBE or Small Business Subcontractors

Zero or Near-Zero Emission Vehicle Business

Local Business (Non-Federally Funded Projects Only)
Off-Peak Hours Delivery Business

Most Favored Customer

o N oo N

The cumulative points awarded for small business, DVBE, use of small
business or DVBE subcontractors, Zero or Near-Zero emission vehicle
business, local business, and off-peak hours delivery business shall not
exceed 15 points. Most Favored Customer status incentive points shall be
added, as applicable for a total of 17 points.

Self-Certification for Additional Points

The award of these additional points shall be contingent upon Proposer
completing the Self-Certification section of Attachment B i Certifications
and Representations and/or inclusion of a statement in the proposal self-
certifying that Proposer qualifies for additional points as detailed above.

To receive additional points in the evaluation process for the categories of Small
Business or Small Business Joint Venture, DVBE or DVBE Joint Venture or Local
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Business (for non-federally funded projects), the proposer must submit a self-
certification at the time of proposal submission certifying that the proposer meets
the requirements set forth in Attachments A and B. To receive points for the use
of DVBE and/or Small Business subcontractors, at least 25 percent of the total
contract value must be subcontracted to DVBEs and/or Small Businesses. To
receive points as a Zero or Near-Zero Emission Vehicle Business, the proposer
must demonstrate to the Executive Officer, or designee, that supplies and
materials delivered to South Coast AQMD are delivered in vehicles that operate
on clean-fuels. To receive points as a Local Business, the proposer must affirm
that it has an ongoing business within the South Coast AQMD at the time of
bid/proposal submittal and that 90% of the work related to the contract will be
performed within the South Coast AQMD. Proposals for legislative
representation, such as in Sacramento, California or Washington D.C. are not
eligible for local business incentive points. Federally funded projects are not
eligible for local business incentive points. To receive points as an Off-Peak
Hours Delivery Business, the proposer must submit, at proposal submission,
certification of its commitment to delivering supplies and materials to South Coast
AQMD between the hours of 10:00 a.m. and 3:00 p.m. To receive points for Most
Favored Customer status, the proposer must submit, at proposal submission,
certification of its commitment to provide most favored customer status to the
South Coast AQMD. The cumulative points awarded for Small Business, DVBE,
use of Small Business or DVBE Subcontractors, Local Business, Zero or Near-
Zero Emission Vehicle Business, Off-Peak Hour Delivery Business and Most
Favored Customer shall not exceed 17 points.

. During the selection process the evaluation panel may wish to interview some Firms for
clarification purposes only. No new material will be permitted at this time. Additional
information provided during the bid review process is limited to clarification by the Firm
of information presented in his/her qualification package, upon request by South Coast
AQMD.

. The Executive Officer or Governing Board may award the contract to a Firm other than
the Firm receiving the highest rating in the event the Governing Board determines that
another Firm from among those technically qualified would provide the best value to
South Coast AQMD considering cost and technical factors. The determination shall be
based solely on the Evaluation Criteria contained in the Request for Qualifications
(RFQ), on evidence provided in the qualifications package and on any other evidence
provided during the bid review process.

. Selection will be made based on the above-described criteria and rating factors. The
selection will be made by and is subject to Executive Officer or Governing Board
approval. Firms may be notified of the results by letter.

. The Governing Board has approved a Bid Protest Procedure which provides a process
for a Bidder or prospective Bidder to submit a written protest to South Coast AQMD
Procurement Manager in recognition of two types of protests: Protest Regarding
Solicitation and Protest Regarding Award of a Contract. Copies of the Bid Protest Policy
can be secured through a request to South Coast AQMD Procurement Department.
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G. The Executive Officer or Governing Board may award contracts to more than one Firm
if in (his or their) sole judgment the purposes of the (contract or award) would best be
served by selecting multiple Firms.

H. If additional funds become available, the Executive Officer or Governing Board may
increase the amount awarded. The Executive Officer or Governing Board may also
select additional Firms for a grant or contract if additional funds become available.

I. Disposition of Qualifications Packages 1 Pursuantto South CoastAQMD6 s Pr oc ur e me
Policy and Procedure, South Coast AQMD reserves the right to reject any or all
qualifications packages. All qualifications packages become the property of South
Coast AQMD and are subject to the California Public Records Act. One copy of the
qualifications package shall be retained for South Coast AQMD files. Additional copies
and materials will be returned only if requested and at the Firm's expense.

J. If qualifications package submittal is for a Public Works project as defined by
State of California Labor Code Section 1720, Firm is required to include
Contractor Registration No. in Attachment B. Qualifications package submittal
will be deemed as non-responsive and Bidder may be disqualified if Contractor
Registration No. is not included in Attachment B. Firm is alerted to changes to
California Prevailing Wage compliance requirements as defined in Senate Bill 854
(Stat. 2014, Chapter 28), and California Labor Code Sections 1770, 1771, 1725,
1777, 1813 and 1815.

SECTION X:  EUNDING

Multiple awards are anticipated from this RFQ. Due to the indefinite nature of the work, the

actual contract amounts cannot be determined at this time for the contracts involving
RDD&D, and the total amount of funding to be
for each contract will be dependent upon the consultant's qualifications and TAO needs.
Contract(s) for technical assistance for the incentive programs will not exceed $400,000.

SECTION XI:  SAMPLE CONTRACT

A sample contract to carry out the work described in this RFQ is available on South Coast
AQMDG6 s  w e b shitpt/s@ww.admd.gov/grants-bids or upon request from the RFQ
Contact Person (Section II).
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ATTACHMENT A
PARTICIPATION IN THE PROCUREMENT PROCESS

A. It is the policy of South Coast Air Quality Management District (South Coast AQMD) to
ensure that all businesses including minority business enterprises, women business
enterprises, disabled veteran business enterprises and small businesses have a fair and
equitable opportunity to compete for and participate in South Coast AQMD contracts.

B. Definitions:

The definition of minority, women or disadvantaged business enterprises set forth below is
included for purposes of determining compliance with the affirmative steps requirement
described in Paragraph G below on procurements funded in whole or in part with federal
grant funds which involve the use of subcontractors. The definition provided for disabled
veteran business enterprise, local business, small business enterprise, Zero or Near-Zero
emission vehicle business and off-peak hours delivery business are provided for purposes
of determining eligibility for point or cost considerations in the evaluation process.

1. "Women business enterprise” (WBE) as used in this policy means a business enterprise
that meets all of the following criteria:

a. a business that is at least 51 percent owned by one or more women, or in the case
of any business whose stock is publicly held, at least 51 percent of the stock is owned
by one or more or women.

b. a business whose management and daily business operations are controlled by one
or more women.

c. abusiness which is a sole proprietorship, corporation, or partnership with its primary
headquarters office located in the United States, which is not a branch or subsidiary
of a foreign corporation, foreign firm, or other foreign-based business.

2. "Disabled veteran" as used in this policy is a United States military, naval, or air service
veteran with at least 10 percent service-connected disability who is a resident of
California.

3. "Disabled veteran business enterprise” (DVBE) as used in this policy means a business
enterprise that meets all of the following criteria:

a. is a sole proprietorship or partnership of which at least 51 percent is owned by one
or more disabled veterans or, in the case of a publicly owned business, at least 51
percent of its stock is owned by one or more disabled veterans; a subsidiary which
is wholly owned by a parent corporation but only if at least 51 percent of the voting
stock of the parent corporation is owned by one or more disabled veterans; or a joint
venture in which at least 51 percent of the joint venture's management and control
and earnings are held by one or more disabled veterans.
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b. the management and control of the daily business operations are by one or more
disabled veterans. The disabled veterans who exercise management and control
are not required to be the same disabled veterans as the owners of the business.

c. is a sole proprietorship, corporation, or partnership with its primary headquarters
office located in the United States, which is not a branch or subsidiary of a foreign
corporation, firm, or other foreign-based business.

4. "Local business" as used in this policy means a company that has an ongoing business
within geographical boundaries of South Coast AQMD at the time of bid or proposal
submittal and performs 90% of the work related to the contract within the geographical
boundaries of South Coast AQMD and satisfies the requirements of subparagraph H
below. Proposals for legislative representation, such as in Sacramento, California or
Washington D.C. are not eligible for local business incentive points.

5. ASmal | businesso as used in this policy me
criteria:

a. 1) an independently owned and operated business; 2) not dominant in its field of
operation; 3) together with affiliates is either:

1 A service, construction, or non-manufacturer with 100 or fewer employees,
and average annual gross receipts of ten million dollars ($10,000,000) or less
over the previous three years, or

1 A manufacturer with 100 or fewer employees.
b. Manufacturer means a business that is both of the following:

1) Primarily engaged in the chemical or mechanical transformation of raw materials
or processed substances into new products.

2) Classified between Codes 311000 and 339000, inclusive, of the North American
Industrial Classification System (NAICS) Manual published by the United States
Office of Management and Budget, 2007 edition.

6. "Joint ventures" as defined in this policy pertaining to certification means that one party
to the joint venture is a DVBE or small business and owns at least 51 percent of the joint
venture.

7. "Zero or Near-Zero Emission Vehicle Business" as used in this policy means a company
or contractor that uses Zero or Near-Zero emission vehicles in conducting deliveries to
South Coast AQMD. Zero or Near-Zero emission vehicles include vehicles powered by
electric, compressed natural gas (CNG), liquefied natural gas (LNG), liquefied petroleum
gas (LPG), ethanol, methanol and hydrogen and are certified to 90% or lower of the
existing standard.
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8. nOPeak Hour s Delivery Businesso as used I n
contractor that commits to conducting deliveries to South Coast AQMD during off-peak
traffic hours defined as between 10:00 a.m. and 3:00 p.m.

9. "Benefits I ncentive Businesso as used in thi
provides janitorial, security guard or landscaping services to South Coast AQMD and
commits to providing employee health benefits (as defined below in Section VIII.D.2.d)
for full time workers with affordable deductible and co-payment terms.

100AMi nority Business Enter pansahusinesathatisatéeast i n t
51 percent owned by one or more minority person(s), or in the case of any business
whose stock is publicly held, at least 51 percent of the stock is owned by one or more
or minority persons.

a. abusiness whose management and daily business operations are controlled by one
or more minority persons.

b. a business which is a sole proprietorship, corporation, or partnership with its primary
headquarters office located in the United States, which is not a branch or subsidiary
of a foreign corporation, foreign firm, or other foreign-based business.

c. "Minority person” for purposes of this policy, means a Black American, Hispanic
American, Native-American (including American Indian, Eskimo, Aleut, and Native
Hawaiian), Asian-Indian (including a person whose origins are from India, Pakistan,
and Bangladesh), Asian-Pacific-American (including a person whose origins are
from Japan, China, the Philippines, Vietham, Korea, Samoa, Guam, the United
States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, and
Taiwan).

11l.AMost Favored Customer o as uSattCdastAGQMDWE pol i
receive at least as favorable pricing, warranties, conditions, benefits and terms as other
customers or clients making similar purchases or receiving similar services.

122dDi sadvantaged Business Ent meapiabusiressthatssarnu s e d
entity owned and/or controlled by a socially and economically disadvantaged
individual(s) as described by Title X of the Clean Air Act Amendments of 1990 (42 U.S.C.

7601 note) (10% statute), and Public Law 102-389 (42 U.S.C. 4370d)(8% statute),
respectively;

a Small Business Enterprise (SBE);

a Small Business in a Rural Area (SBRA);

a Labor Surplus Area Firm (LSAF); or

a Historically Underutilized Business (HUB) Zone Small Business Concern, or a concern
under a successor program.

C. Under Request for Quotations (RFQ), DVBEs, DVBE business joint ventures, small
businesses, and small business joint ventures shall be granted a preference in an amount
equal to 5% of the lowest cost responsive bid. Zero or Near-Zero Emission Vehicle
Businesses shall be granted a preference in an amount equal to 5 percent of the lowest
cost responsive bid. Off-Peak Hours Delivery Businesses shall be granted a preference in
an amount equal to 2 percent of the lowest cost responsive bid. Local businesses (if the
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procurement is not funded in whole or in part by federal grant funds) shall be granted a
preference in an amount equal to 2% of the lowest cost responsive bid. Businesses offering
Most Favored Customer status shall be granted a preference in an amount equal to 2
percent of the lowest cost responsive bid.

. Under Request for Proposals, DVBEs, DVBE joint ventures, small businesses, and small
business joint ventures shall be awarded ten (10) points in the evaluation process. A non-
DVBE or large business shall receive seven (7) points for subcontracting at least twenty-
five (25%) of the total contract value to a DVBE and/or small business. Zero or Near-Zero
Emission Vehicle Businesses shall be awarded five (5) points in the evaluation process. On
procurements which are not funded in whole or in part by federal grant funds local
businesses shall receive five (5) points. Off-Peak Hours Delivery Businesses shall be
awarded two (2) points in the evaluation process. Businesses offering Most Favored
Customer status shall be awarded two (2) points in the evaluation process.

. South Coast AQMD will ensure that discrimination in the award and performance of
contracts does not occur on the basis of race, color, sex, national origin, marital status,
sexual preference, creed, ancestry, medical condition, or retaliation for having filed a
discrimination complaint in the performance of South Coast AQMD contractual obligations.

. South Coast AQMD requires Contractor to be in compliance with all state and federal laws
and regulations with respect to its employees throughout the term of any awarded contract,
including state minimum wage laws and OSHA requirements.

. When contracts are funded in whole or in part by federal funds, and if subcontracts are to
be let, the Contractor must comply with the following, evidencing a good faith effort to solicit
disadvantaged businesses. Contractor shall submit a certification signed by an authorized
official affirming its status as a MBE or WBE, as applicable, at the time of contract execution.
South Coast AQMD reserves the right to request documentation demonstrating compliance
with the following good faith efforts prior to contract execution.

1. Ensure Disadvantaged Business Enterprises (DBEs) are made aware of
contracting opportunities to the fullest extent practicable through outreach and
recruitment activities. For Indian Tribal, State and Local Government recipients,
this will include placing DBEs on solicitation lists and soliciting them whenever
they are potential sources.

2. Make information on forthcoming opportunities available to DBEs and arrange
time frames for contracts and establish delivery schedules, where the
requirements permit, in a way that encourages and facilitates participation by
DBEs in the competitive process. This includes, whenever possible, posting
solicitations for bids or proposals for a minimum of 30 calendar days before the
bid or proposal closing date.

3. Consider in the contracting process whether firms competing for large contracts
could subcontract with DBEs. For Indian Tribal, State and Local Government
recipients, this will include dividing total requirements when economically feasible
into smaller tasks or quantities to permit maximum participation by DBEs in the
competitive process.

4, Encourage contracting with a consortium of DBEs when a contract is too large
for one of these firms to handle individually.
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5. Using the services and assistance of the Small Business Administration and the
Minority Business Development Agency of the Department of Commerce.

6. If the prime contractor awards subcontracts, require the prime contractor to take
the above steps.

H. To the extent that any conflict exists between this policy and any requirements imposed by
federal and state law relating to participation in a contract by a certified MBE/WBE/DVBE
as a condition of receipt of federal or state funds, the federal or state requirements shall
prevail.

I.  When contracts are not funded in whole or in part by federal grant funds, a local business
preference will be awarded. For such contracts that involve the purchase of commercial
off-the-shelf products, local business preference will be given to suppliers or distributors of
commercial off-the-shelf products who maintain an ongoing business within the
geographical boundaries of South Coast AQMD. However, if the subject matter of the RFP
or RFQ calls for the fabrication or manufacture of custom products, only companies
performing 90% of the manufacturing or fabrication effort within the geographical
boundaries of South Coast AQMD shall be entitled to the local business preference.
Proposals for legislative representation, such as in Sacramento, California or Washington
D.C. are not eligible for local business incentive points.

J. In compliance with federal fair share requirements set forth in 40 CFR Part 33, South Coast
AQMD shall establish a fair share goal annually for expenditures with federal funds covered
by its procurement policy.
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ATTACHMENT B

@ South Coast
4 Air Quality Management District

Yl 21865 Copley Drive, Diamond Bar, CA 917654178
el 1] (909) 396l Y Y Ywwiammd.gov

Business Information Request

Dear South Coast AQMD Contractor/Supplier:

South Coast Air Quality Management District (South Coast AQMD) is committed to ensuring that
our contractor/supplier records are current and accurate. If your firm is selected for award of a
purchase order or contract, it is imperative that the informadquested herein be supplied in a
timely manner to facilitate payment of invoices. In order to process your payments, we need the
enclosed information regarding your accouitlease review and complete the information
identified on the following pagesremember to sign all documents for our files, and return

them as soon as possible to the address below:

Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District

21865 Copley Drive

Diamond Bar, CA 917654178

If you do not return this information, we witlot be able to establish you as a vendor. This will
delay any payments and wougtll necessitate your submittal of the enclosed information to our
Accounting department before payment could tigated. Completion of this document and
enclosed forms would ensure that your payments are processed timely and accurately.

If you have any questions or need assistance in completing this information, please contact
Accounting at (909) 398777. We apreciate your cooperation in completing this necessary
information.

Sincerely,

Sujata Jain
Chief Financial Officer

DH:jn

Enclosures: Business Information Request
Disadvantaged Business Certification
W-9
Form 590 Withholding ExemptioBertificate
Federal Contract Debarment Certification
Campaign Contributions Disclosure

Direct Deposit Authorization
REV 1/21
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@ South Coast
4 Air Quality Management District

21865 Copley Drive, Diamond Bar, CA 917654178
2801%)  (909) 3961 Y Y Ywwdagmd.gov

BUSINESS INFORMATION REQUEST

Business Name

Division of

Subsidiary of

Website Address

Type of Business

Individual
DBA, Name

Corporation, ID No.

, County Filed in

Check One: LLC/LLP, ID No.
Other

REMITTING ADDRESS INFORMATION
Address
City/Town
State/Province Zip
Phone - Ext Fax (
Contact Title

E-mail Address

Payment Name if
Different

All invoices must reference the corresponding Purchase Order Number(s)/Contract Number(s) if

applicable and mailed to:

Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District

21865 Copley Drive
Diamond Bar, CA 917654178
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BUSINESSSTATUS CERTIFICATION S

Federal guidance for utilization of disadvantaged business enterprises allows a vendor to be deemed a small busisegSBRErpri

minority business enterprise (MBE) or women business aigerVBE) if it meets the criteria below.
1 s certified by the Small Business Administration or

is certified by a state or federal agency or

is an independent MBE(s) or WBE(s) business concern which is at least 51 percent owned and controlled bgroiparigmber(s)
who are citizens of the United States.

Statements of certification:

As a prime contractor to South Coast AQMD, (name of business) will engage in good faith efforts
to achieve the fair share in accordance with 40 CFR Section 33.301, and will follow the six affirmative steps listia below
contracts or purchase orders funded in whole or in part by federal grants athcontracts.

1. Place qualified SBEs, MBEs, and WBESs on solicitation lists.
2. Assure that SBEs, MBEs, and WBEs are solicited whenever possible.

3.  When economically feasible, divide total requirements into small tasks or quantities to permitpgmdigipation by
SBEs, MBEs, and WBEs.

4. Establish delivery schedules, if possible, to encourage participation by SBEs, MBEs, and WBEs.

5. Use services of Small Business Administration, Minority Business Development Agency of the Department of
Commerce, and/@any agency authorized as a clearinghouse for SBEs, MBEs, and WBEs.

6. If subcontracts are to be let, take the above affirmative steps.

Self-Certification Verification: Also for use in awarding additional points, as applicable, in accordance with 8uth
CoastAOMD Procurement Policy and Procedure:

Check all that apply:
[J Small Business Enterprise/Small Business Joint Ventufe] Womenrowned Business Enterprise

[ Local business [] Disabled Veteramwned Business Eerprise/DVBE Joint Venture
[] Minority-owned Business Enterprise [] Most Favored Customer Pricing Certification
Percent of ownership: %

Name of Qualifying Owner(s):

State of California Public Works Contractor Registration No. . MUST BE
INCLUDED IF BID PROPOSAL IS FOR PUBLIC WORKS PROJECT.

I, the undersigned, hereby decldnattto the best of my knowledge the above information is accurate. Upon penalty of perjury, | certify
information submitted is factual.

NAME TITLE

TELEPHONE NUMBER DATE
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Definitions

Disabled VeteranOwned Business Enterprisemeans a business that meets all of the following criteria:

1 is a sole proprietorship or partnership of which is at least 51 percent owned by one or more disabled veterans,
or in the case of any business whose stock is publicly heleastt31 percent of the stock is owned by one or
more disabled veterans; a subsidiary which is wholly owned by a parent corporation but only if at least 51
percent of the voting stock of the parent corporation is owned by one or more disabled veteraig; or a
venture in which at | east 51 percent of the joint ventur
one or more disabled veterans.

1 the management and control of the daily business operations are by one or more disabled veterans. The
disablel veterans who exercise management and control are not required to be the same disabled veterans as
the owners of the business.

1 is a sole proprietorship, corporation, partnership, or joint venture with its primary headquarters office located
in the UnitedStates and which is not a branch or subsidiary of a foreign corporation, firm, or other-foreign
based business.

Joint Venture means that one party to the joint venture is a DVBE and owns at least 51 percent of the joint venture. In the case
of a joint venture formed for a single project this means that DVBE will receive at least 51 percent of the project dollars.

Local Businessmeans a business that meets all of the following criteria:

1 has an ongoing business within the boundary of South Coast AQHt ine of bid application.
T performs 90 percent of the work within South Coast AQMDS?

Minority -Owned Business Enterpriseneans a business that meets all of the following criteria:

1 is atleast 51 percent owned by one or more minority persom the case of any business whose stock is
publicly held, at least 51 percent of the stock is owned by one or more minority persons.

1 is a business whose management and daily business operations are controlled or owned by one or more
minority person.

1 is a business which is a sole proprietorship, corporation, partnership, joint venture, an association, or a
cooperative with its primary headquarters office located in the United States, which is not a branch or
subsidiary of a foreign corporation, foreifirm, or other foreign business.

AiMi norityodo person means a Black American, Hi spanic American,
and Native Hawaiian), Asiamdian American (including a person whose origins are from India, takisr Bangladesh),

Asian-Pacific American (including a person whose origins are from Japan, China, the Philippines, Vietham, Korea, Samoa,

Guam, the United States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, or Taiwan).

Small Busness Enterprisemeans a business that meets the following criteria:

a. 1)anindependently owned and operated business; 2) not dominant in its field of operation; 3) together with affiliates
is either:

1 A service, construction, ornon-manufacturer with 100 or fewer employees, and average annual
gross receipts of ten million dollars ($10,000,000) or less over the previous three years, or

1 A manufacturer with 100 or fewer employees.
b. Manufacturer means a business that is both ofalf@fing:

1) Primarily engaged in the chemical or mechanical transformation of raw materials or processed substances into
new products.

2) Classified between Codes 311000 to 339000, inclusive, of the North American Industrial Classification System
(NAICS) Manual published by the United States Office of Management and Budget, 2007 edition.
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Small Business Joint Venturaneans that one party to the joint venture is a Small Business and owns at least 51 percent of the
joint venture. In the case of a joint venture formed for a single project this means that the Small Business will leasivil at
percent of the projeciollars.

Women-Owned Business Enterprisaneans a business that meets all of the following criteria:

1 is atleast 51 percent owned by one or more women or in the case of any business whose stock is publicly held,
at least 51 percent of the stock is owhgdne or more women.

1 is a business whose management and daily business operations are controlled or owned by one or more
women.

1 is a business which is a sole proprietorship, corporation, partnership, or a joint venture, with its primary
headquarters dffe located in the United States, which is not a branch or subsidiary of a foreign corporation,
foreign firm, or other foreign business.

Most Favored Customeras used in this policy means that theuth CoastAQMD will receive at least asvorable pricing,
warrantiesconditions, benefits and terms as other customers or clients making similar purchases or receiving similar services.
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- w_g Request for Taxpayer Give Form to the

{Rew. October 2018) Identification Number and Certification requester. Do not
Department of the Treasury send to the IRS.
intamial Revanue Sendce » GO to www.Irs.gov/Formwe for Instructions and the latest Information.

1 Mame jas shown on your income tax returm). Name i required on this line; do not leave this ne blank.

2 Business name/disreganded antity name, if different from abowe

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions [codes apply only to
following seven boxes. certain entities, not individuals; sse
mstructions on page 3):
[ indwidual/sole propristor or [0 ccomporaton [ & Corporation [ parnership [ Trustiestats
single-member LLC Exampt payee code (i any)

[] Limited lisbity company. Enter the tax classfication (C=C corporstion, S=5 corporation, P=Parinership) »
Hote: Check the a':-pmrﬁrime box in the line above fior the tex classification of the single-member cwner. Do not check | Exemption from FATCA reporting
LLG & the LLC is clessified as a single-mamber L C thet & disregarded from the owner unless the owner of the LLE is code [ 20y
another LLC that i= not dieregerded from the owner for LS. federel tax purposes. Otherwiss, & single-member LLE that ¥l
is disregarded from the owner should check the appropriate bo for the tax classification of its owner.
] Other (sea instructions) » {ADpias I ACOGUNES MANTANGS oS e LS|
& Address jnumber, street, and apt. or suite no.) Ses nstructions. Beguestar's neme and address {optional)

Print or type.
Sea Specific Instructions on page 3.

6 City, state, and ZIP code

T List account numberfs) here [optional)

IEZLI  Taxpayer Identification Number (TIN)
Enter your TIM In the appropriate box. The TIN provided must match the name given on line 1 to avold Social security number
backup withholding. For Individuals, this |s generally your sockal sacurlty numiber (SSM). However, for a
resident allen, sole propriator, or disregarded entlty, sea the Instructions for Part |, later. For other - -
antities, It Is your empioyer ldentification number (EIN). I you do not have a numiber, sea How fo gef a
TiN, later. or
Mote: It the account 15 In more than one name, see the Instructions for line 1. Also soe Winat Name ang [ Employer identification number
Number To Give the Requester 1or gUIEINES on Whase number to antar.

Certification

Under penalthes of perjury, | cartify that:

1. Tha numibar shown on this fom Is my comect taxpayer dentification number (or | am warting for 2 number to be Issued to ma)j; and

2. | am not subject to backup withnolding because: (3) | am exempt from backup withnolding, o (&) | have not been notifled by the Intemal Revenue
Sanvica (IRS) that | am subject to backup withhalding as a rasult of a fallure to repart all Interast or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withhalding; and

3. lam a U.5. citizen or other L.S. person [defined below); and

4. Tha FATCA codejs) antared on this form (i any) Indicating that | am exempt from FATCA reporiing Is comect.

Cartication Instructions. You must cross out hem 2 above If you have been notifed by the IRS that you are cumrently subject to backup withholding because

you nave falled to report all interest and anidenas on your tax retumn. For real estate transactions, tefm 2 goes not apply. For mortgage Interest paid,

acquisition or abandonment of sacured property, cancellation of dabt, contributions 1o an inanidual retiremeant arrangaement (FA), and genarally, payments
other than Interast and anidends, you are not requinad to sign the cerlincation, but you miust provide your commact TIN. Sea the Instructions tor Part 1, later.

Siﬂﬂ Signature of

Here LS. person » Date »

General Instmctlons ;Jl;gg‘;‘l 1089-DiV (dvidends, Including those from stocks or mutual
Saction raterences are to the Intemal Revenue Code unless otherwlse « Form 1089-MISC {varkus types of Income, prizes, awards, or gross
noted. procaeds) ’ ' ’

Future developments. For tha latest Information about davalopments « Form 1089-B (stock or mutual fund sakes and certain other

relatad to Form W-2 and Its Instructions, such as legisliation enacted transactions by brokers)

after thay were published, go to Wwww.Irs.gov/ Farmiwveg.
¥ n g g » Form 1099-5 {procesds from real estate transactions)

Purpose of Form = FOIMM 1099-K {marchant card and thir party network transactions)
An Indhvidual or entity (Form W-2 requester) who IS required to file an + Form 1098 (home mortgage Interest), 1098-E (student loan Interest),
Information returmn with the IRS must obtain your comect taxpayer 1098-T {tultian)

Inentification number (TIN) which may be your social securty numbsr « FOMT 1099-C (canceled deot)

(SSN), Indlvidual taxpayer identification number (ITI), adopticn

taxpayer identification numbar (ATIM), or employar Identification numiber » Form 1083-A (acquisition or abandonment of secured property)

(EIM), to report on an Information return the amount pald to you, or other Lksa Form W-8 only If you are a LS. person (Including a resident
amount raportable on an Information retumn. Examples of Information allen}, o provide your camact TIN.
refums Include, but are not limited to, the Tollowing. 1 your dio not retum Form W- to the requester with a TIN, you mignt
= Form 1088-IMT (ntarest eamed or palkd) be subject to backup withholaing. See What |5 backup withholding,
iater.
Cat. Mo. 10231X Form W-0 [Rev. 10-2018)
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Form W-8 (Rev. 10-2018)

Page 2

By signing the fllled-out form, you:

1. Cartify that tha TIM you ara giving I cormact (or you are walting for a
numbear to be 1ssued),

2. Ceriify that you are not subject to backup withholding, or

3. Clalm exemption from backup withholding If you are a .S, exempt
payee. If applicable, you are also certifying that as a .S, person, your
allocable share of any parinership Income from a U.S. trade or business
Is mot subjact to the withholding tax cn foreign pariners' share of
affectively connectad income, and

4. Cartity that FATCA codafs) enterad on this Torm (If any) Indicating
that you are exampt from the FATCA reporting, I1s comect. Seo What s
FATCA rgporting, later, for further Informaticn.

Mote: If you ara a U.S. person and a requester glves you a form othar
than Form WwW-2 to request your TIN, you must use the requestar's form If
It Is substantially simikar to this Form W-3.

Definition of a U.S. parson. For federal tax purposaes, you are
considarsd a U.S. person If you ara:

= An Individual who Is a8 U.S. citizen or U.S. resident allan;

= A partnership, corporation, company, or assoclation created or
organized In the United States or undar the laws of tha Unlted States;

» An estata (other than a forelgn estate); or
» A domestic trust (as defined In Regulations section 301.7701-7).

Special rules Tor partnerships. Farinarsnips that conouct a trada or
business In the United States are generally required to pay a withholding
tax under saction 1446 on any forekgn pariners' share of effectively
connected taxable Income from such business. Furthar, In certaln casas
whare a Form W-2 has not bean recelved, the nules under saction 1446
require a partnarship to presume that a partner 1s a Toraign parscn, and
pay the zoction 1446 withhaolding tax. Tharefore, It you ara a U.S. parson
that Is a partner In a partnership conducting a trade or business In the
Unlted States, provide Form W-3 to the partnership to establish your
U.5. status and avodd section 1446 withnolding on your shara of
partnership Incoma.

In tha cases balow, the folliowing parson must give Form W-2 to the
partnership for purposes of establishing its U.S. status and avolding
withholding on Its allecable share of net Income from the parinership
conducting a trade or business In the United States.

« In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded antity and not tha antity;

= In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the LS. grantor or other U.S. owner of tha grantor trust and
not the trust; and

= In the case of @ LS. trust jother than a grantor trust), the U.S. trust
{other than a grantor trust) and not the benaficiaries of the trust.

Foralgn person. If you are a foralgn parscn of the ULS. branch of a
forelgn bank that nas alected to be treated as a U.S. parson, do not usa
Form W-0. Instead, use the appropriata Form W-8 or Form 8233 (see
Pub. 515, Withnolding of Tax cn Monresident Allens and Foreign
Entitias).

Nonresident allen who becomes a resident allen. Generally, only &
nonresidant allan Individual may wsa the terms of a tax treaty to reduca
or eliminate 1.S. tax on cartain typas of Income. However, most tax
treatios contaln a provision known as a “saving clausa.” Exceptions
specifiied In the saving clauss may permit an exemption from tax to
continue for cartaln typas of Incomea even after the payee has otharwise
become a LS. residant allen for tax purposas.

If you ara a .S, residant allan whio IS relying on an axception
contalned In the saving clauss of a tax treaty fo clalm an exempticn
from U.S. tax on certaln types of Income, you must attach a statemant
to Form W-2 that specifias the following five Items.

1. Tha treaty country. Ganerally, this must be the same treaty undear
which you clalmed exemption from tax as a nonresident allen.

2. The treaty arficle addressing the Income,

3. The article numiber {or location) In tha tax treaty that contains the
saving clausa and Its exceplions.

4. The type and amount of Income that qualinas 1or the exemption
Trom tax.

5. Summclent tacts to Justity the exemption from tax undar the terms of
the treaty article.

Exampie. Article 20 of the U.S.-China Income tax treaty allows an
exemption from tax for scholarship Income received by a Chinase
student tamporarly presant In the United States. Under U.S. law, this
studant will become a rasidant allan for tax purposas If his or har stay In
the United States axcesds 5 calendar years. However, paragraph 2 of
the first Protocol to the L.S.-China treaty (dated April 30, 1934) allows
the provisions of Article 20 to continue to apply even after the Chinesa
student becomes a resident allen of the United States. A Chinese
student who qualifias for this excaption under paragraph 2 of the frst
protocal) and Is relying on this excaption to clalm an examption from tax
on his of her scholarship or fellowship Income would attach to Form
W-2 a statemment that Includes the Information described above to
support that exemption.

If you &re a nonrasidant allen or a foraign entity, give the requaster the
appropriate completan Form W-8 of Form 8233,

Backup Withholding

What I3 backup withholding? Persons making certain paymeants to you
must under certaln conditicns withnold and pay to the IRS 24% of such
payments. This IS called “backup withholding.” Payments that may be
sunject to backup withnolding Include interast, tax-axempt Intarest,
dividands, broker and barter exchange transactions, rents, royalties,
nonemployes pay, payments made In settlement of payment card and
third party metwork transactions, and cartaln payments from fishing boat
operators. Real estate transactions ara not subject to backup
withiholding.

You will not be subject to backup withnolding on payments you
recalve If you give tha raguestar your cormect TIN, maka the proper
certifications, and raport all your taxable Interest and dividends on your
tax returm.

Payments you recelve will be subject to backup withholding It:
1. You do not furnish your TIM to the requestar,

2. You do not certity your TIN whan required (sae the Instructicns for
Part Il for datalls),

3. The IRS tells tha requestar that you furmished an Incomact TIN,

4. Tha IRS tells you that you are subject to backup withholding
becausa you did not report all your Intarest and dividends on your tax
retum {for reportable Interest and dividends cnly), or

5. You do not certity to the requester that you are not subject to
backup withnolding under 4 above (for reportable Interest and dividena
accounts openad after 1983 only).

Cartaln payess and payments are exempt from backup withnolding.
Seo Evempt payee code, later, and the separate Instructions for the
Roquester of Form W-9 for more Information.

Als0 28 Special ruies for partnarships, aarlar.
What is FATCA Reporting?

The Foralgn Account Tax Compliance Act (FATGA) requires a
participating foralgn Ananclal Instiution to report &l United States
account holders that are spacifled United States persons. Gertalin
payees are exampt from FATCA reporting. Soe Examption from FATCA
reporting code, later, and tha Instructions for the Requestar of Form
W-2 for more Information.

Updating Your Information

You must provide updated Information to any parson to whom you
clalmed to be an exempt payes IT you are no lengar an exempt payae
and anticipate raceiving raportable payments In the futura from this
parson. For axamipla, you may need to provide updated Information it
you are a C corporation that elects to be an S corporation, or It you no
lenger are tax exampt. In addition, you must fumish a new Fom W-2 If
the name or TIN changes for the account; for exampla, If the grantor of &
grantor trust dias.

Penalties

Fallure to furnish TIM. IT you fall to fumish your cormact TIN to a
requeastar, you are subject to a penalty of $50 for each such fallure
uniless your fallure Is due to reasonable causa and not to williul naglect.
CIvil penalty for false Information with respect to withholding. It you
maka a false statemant with no reasonable basls that resuits In no
backup withholding, you are subject to a $500 penalty.
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criminal penalty for falsiftying Information. Wilifully falsitying
certifications or aMmiations may subject you to cimina penalties
Including fines andor Imprsonmant.

Misuse of TINS. If the requester discloses or usas TINS In vickation of
fedaral law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You rmust enter one of the following on this Ine; do not leave this line
bank. The name should match the mame on your tax return.

It this Form W-3 Is for a Joint account (other than an account
malntained by a foralgn Ananckal instiution [FFT), st first, and then
clrcla, the name of tha persen or entity whose numiber you entarad In
Part 1 of Form W-9. IT you are proviaing Form W-2 to an FF1 to gocumnt
a joint account, each hokdar of the account that 1s a U.S. parson must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax raturm. it
you have changed your last name without informing the Soclal Sacunty
Administration (SSA) of the name change, anter your first namea, the last
Name as SNoWN oN your sockal sacunty card, and your new iast nama.

Mote: ITIN applicant: Enter your Individual name as It was enterad on
your Form W-7 application, line 1a. This should also ba the samea as the
nama you enterad on the Form 104071 04044 040EZ you flled with your
appiication.

0. Sole proprietor or single-member LLG. Enter your Individual
Nama as SHoWN 0N your 1040104041 040EZ on ine 1. You may enter
your business, trade, or *doing business as™ (DBA) name on lina 2.

c. Partnership, LLG that Is not a single-member LLG, C
corporation, or S corporation. Entar the entity’s name as snown on the
antity's tax returm on ne 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your namsa as shown on required U.S. federal
tax aocuments an line 1. TIS namea snowd match the name shown on the
charter or cther legal document creating the entity. You may enter any
business, frade, or DBA name an line 2.

2. Disregarded entity. For U.S. federal tax purposas, an entity that Is
disragarded as an entity ssparate from its owner Is treated as a
“disregarded entity.” Sea Reguiations section 301.7701-2{cyZ)I. Entar
tha cwnars name on Ine 1. The name of the entity entersd an Ina 1
should never be a disregarded antity. The namsa on line 1 should De the
name shown on the incomse tax return on which the Income should be
reported. For example, If a foraign LLC that 1S treated as a disregarded
antity for U.S. federal tax purposas has a single owner that Is a U.S.
person, e U.S. owners name Is required to b= provided on iine 1. 17
the direct owner of the entity Is also a disregarded entity, enter the first
owner that Is not disregarded for federal tax purposas. Enter the
dizregardad antity's name on line 2, *Business nama/disregardod antity
name.” If the owner of the disregarded anfity Is a foreign parsen, the
owner must compilets an appropnate FoMm W-8 instead of a Form w-a.
Thils s the case even If the forelgn perscn has a ULS. TIM.

Line 2

If you have a business name, frade name, DBA name, or disregarded
antity name, you may enter it on lina 2.

Line 3

Check the appropriate box on ine 3 for the U.S. federal tax
classification of tha person whose name Is entered on line 1. Chack only
ona box on line 3.

IF the entity/personon line 1 Is | THEN check the box for ...
amj...

= Corporation Corporation

= Individual Indvidual/sole propristor or single-

s Splo propristorship, or

= Single-mamoer imited [aoy
company {LLC) owned by an
Individual and disregarded for LS.
federal tax purposas.

memper LLC

« LLC troated as a partnarship for
LS. tedaral tax purposes,

= LLC that has flled Form 8832 or
2553 to be taxed as a corporation,
or

» LLGC that Is disragarded a5 an
entity separats from s owner but
tna owner Is ancther LLG that is
not disregarded for U.S. faderal tax
pUIpDSes.

Limited liabiity company and enter
the appropriate tax classincation.
(P= Partnership; C= C corporation;
Of S= 5 corporation)

« Parinarship

Partnarship

» Trustiestata

Trustiestate

Line 4, Exemptions

It you ane exsmpt from backup withholding and/or FATCA reporting,
enter In the appropriate space on line 4 any code(s) that may apply to

YO
Exampt payee coda.

« Ganerally, Indviduals (nciuging sole propretors) are not axempt mom

backup withnolding.

« Excapt as provided below, corporations ara cxempt from backup
withholding for certain payments, Inciuding Interast and dividends.

« Corporations are not exampt from backup withholding for paymants
made In sattlemeant of payment cara or third party natwork transacticns.

» Corporations are not exampt from backup withnolding with respect fo
attomays’ fees or gross proceads pald to attomeys, and corporations
that provide medical or hiealth care senvices ara not exempt with respect
to payments reportable on Form 1098-MISC.

The Tollowing codes Identify payeas that ans exsmpt from backup
withholding. Enter the appropriate coos In tha spacs In ina 4.

1—An organization exempt from tax under secticn 501(g), any IAA, or
a custodial account under section 403[D){7) If the account satistes the
requiremants of section 401M2)

2—The United States or any of Its agencles or Instrumentalities

3—aA stata, the District of Columbla, a U.S. commonwealth or
possasslon, or any of thelr political subdivisions or Instrumentalities

4— A foreign govemment or any of Its political subaivisions, agencies,
or Instrumentalfties

5— A corporation

6—A dealar In securties or commoditias raquirad to register In the
United States, the District of Golumibia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commeodity
Futuras Trading Commilssion

B— A roal estate investment trust

9—aAn antity ragistared at all tmas aunng the tax year unoar the
Investment Company Act of 1040

10— A common trust fund operated by a bank under section 584(s)
11—A Minancia Institution

12—A middleman known In the investment community as a nomines or
custodian

13— A trust exempt from tax under saction 664 or describad In saction
4847
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The following chart shows types of payments that may be exempt
from backup withholding. The chart appillas to the exampt payaes lsted
above, 1 through 13.

IF the paymentis for. .. THEN the payment Is exempt

for...

Interest and dividend payments All exempt payeos axcept

Tor 7

Broker fransactions Exempt payeas 1 through 4 and 6
through 11 and all C corporations.
5 corporations must not enter an
axempt payes code bacause they
are exampt only for sales of
noncoversd securitles acquired

prior to 2012,

Bartar exchange transactions and
patronage dividends

Exampt payees 1 through 4

Payments over $500 required to be | Genearally, exampt payoes
raported and direct sales over 1 through 5°
$5,000"

Payments made In settiement of
payment card or third party network|
transactions

Exompt payees 1 through 4

' Sea Form 1099-MISC, Miscallaneous Income, and Its Instructions.

? However, the rolnm%g_aymarm maca to a corporation and
raportabla on Form 1 MISC are not exempt from backup

withholding: medical and health care payments, attormeys’ fess, gross

procesds pald to an attomey raportable under saction 60451, and

paymeants for senvices pald by a federal axacutive agency.
Exemption from FATCA reporting code. The following codas identity
payeas that are exampt from reporting under FATCA. Thesa codes
apply to persons submitting this form for accounts mantaned outside
of the United States by certaln foralgn financial Institutions. Tharefore, i
you ara only submitting this farm for an account you hold In the United
States, you may leave this field Diank. Consult with the person
requesting this form If you are uncertaln If the inanclal Instiution 15
subject to these requirements. A requester may Indicats that a cooe Is
not requined DY providing you with a Form W-9 with “Not Applicable™ (or
any similar Indication) written or printed on the line for a FATCA
examption coda.

A—An organization exempt from tax under secticn 501(3) or any
Individual retirement plan as defined In section 7701{g)(37)

B—The United States or any of its agancies or Instrumeantalities

C—& state, the District of Columbila, a LS. commaonweaalth or
possassion, or any of thelr pelifical subdnisions or Instrumantalities

D —A corporation the stock of which Is reguiarty traded on one ar
maore established secunties markats, s descrioad In Reguiations
saction 1.1472-1(c)(1)[

E—A corporation that Is a member of the same expanded affllilatad
group as a cormporation descrbed In Reguiations saction 1.1472-1(CH1)0)

F—A dealer In securltles, commodities, or derhvative financial
Instruments {Including notional principal contracts, futures, forwards,
and optlons) that s registered &5 such undear the laws of the United
States or any state

G—A raal estate Investmant trust

H—A reguiated Investment comipany as defined In secticn 851 or an
entity registerad at all times during the tax year under the Investmant
company Act of 1940

I—A commen trust fund as defined In section 5848

J—A bank a3 defined In section 581

K—A broker

L—A trust exempt from tax under section 684 or describad In saction
A04T(EN1)

M—A tax axempt trust undar a saction 403(b) plan or section 457(g)
pan
MNote: You may wish to consult with the financlal Institution requesting
this form to determine whether the FATCA code andfor exempt payee
code should be completad.

Line 5

Enter your address (number, streat, and apartment or sulta numban.
This Is whera the requaster of this Form W-2 will mall your infermation
retumns. IT this adaress Qimars from the one the requestar already nas on
Tlle, write NEW at tha top. IT 2 new addrass s provided, thare Is still a
chance the old address will be usad untll the payor changes your
andrass In thelr records.

Line &
Enter your city, state, and ZIP code.

Part |. Taxpayer Identification Number (TIN)

Enter your TIN In the appropriate box. If you are a resident allen and
you do not kave and are not eligitde to gat an SSM, your TIM IS your IRS
Individual taxpayer identification numbear [ITIN). Enter It In the soclal
sacurity numiber box. IT you do not have an ITIM, sea How fo get & TIN
bezilow.

It you are a sole proprigtor and you have an EIM, you may antar altnar
your SSH or EIM.

If you ara a single-member LLC that Is disregarded as an entlty
saparate from its ownar, enter the owner's SSM (or EIN, If the ownar has
ong). Do not entar the disregardad entity’s EIM. If the LLC IS classifed as
a corporation or partnership, enter the antity's EIN.

Mote: Sea Wnat Name and Number To Give the Requester, later, for
further clarfication of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one Immediataly.
To apply for an SSN, get Form 55-5, Application for a Soclal Security
Card, from your local SSA office of get this farm anline at
WWW.SSA.gov. You may also get this form by calling 1-B00-772-1213.
Usa Form W-7, Appilication Tor IRS Individual Taxpayar Identimcation
Mumber, to apply for an ITIM, or Form SS-4, Application for Employar
identifcation Mumber, to apply for an EIM. You can apply for an EIN
online by accessing the IRS wabsite at www.Irs.gov/Busingssas and
clicking on Employer idantification Mumbar (EIM) under Starting a
Business. Go to www.Irs.gov/Forms to view, downicad, or print Fom
W-T andior Form SS-4. O, you can go to www.irs. gov/OrdarForms to
ptace an order and have Form W-T and/or S5-4 malled fo you within 10
business days.

It you are asked to complete Form W-9 but do not have a TIM, apply
for a TIN and write “Applled For® In the space for the TIN, slgn and date
the form, and give It to the requester. For interest and dividand
payments, and certaln payments macda with respact to readily tradable
Instruments, gensrally you will have 60 days to get & TIN and glive It to
the requester befons you are subjact to backup withholding on
payments. The 60-day rule doas not apply to other types of paymeants.
You will be subject to backup withholding on all such paymants unii
you provide your TIM to the reguester.

Note: Entaring =Appiled For™ means that you have already applled for a
TIN or that you Intend to apply for ona soon.

Cautlon: & disragardad U.S. entity that has a forelgn owner must use
the appropriate Form W-5.

Part Il. Certification

To establish to the withholding agent that you are a U.S. perscn, or
resigent allen, SIgn Form W-9. You may be requestad to sign oy the
withiholding agent aven If tem 1, 4, or 5 below Indicates othanalss.

For a joint account, only the person whose TIN IS shown In Part 1
=hould =ign (when raguired). In the case of & disregarded entity, the
person igentmad on ine 1 must sign. Exempt payees, sea Exampt payeo
Cods, earllar.

Signature requirements. Complate the cartification as Indicated In
ltems 1 through 5 balow.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considerad active during 1983,
You must give your cormect TIN, but you do not have to sign the
cartification.

2. Interest, dividend, broker, and barter exchange accounts
opened arter 1253 and broker accounts considerad Inactive during
1883, You must sign the cartification or backup withholding will apply. i
you ara subject to backup withnolding and you are meraly providing
your correct TIN to the requaster, you must cross out itam 2 In the
certincation before signing the form.

3. Real estate transactions. You must sign the certincation. You may
cross out Item 2 of the certimcation.

4. Other payments. You must give your cormect TIM, but you do not
have to sign the certification uniass you have bean notified that you
have previously given an Incomact TIN. “Other payments” Include
payments made In the course of the requestar's trade or business for
rents, royalties, goods (other than bllls for marchandise), medical and
health caro sonces ncluding payments to corporations), paymants to
a nonemployes for sarvicas, payments made In settiement of paymeant
card and third party network transactions, payments to cartain fishing
poat crew membars and flshermen, and gross procesads pald to
aftomeys (Including payments to corporations).

5. Mortgage Interest paid by you, acquisition or abandonment of
securad property, cancellation of debt, qualitied tultion program
payments (under section 528), ABLE accounts (under saction 5204),
IRA, Coverdall ESA, Archar MSA or HSA contributions or
distributions, and pension distributions. You must give your cormact
TIN, but you do not have to sign the cartication.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14, Account with the Department of
Agnicutture in the name of & public
entity {such as & state or local
govemment, school district, or
prizon) that recewves egricultural
program payments

15. Grantor trust filng under the Form
1041 Filing Methad or the Optional
Form 1088 Fling Msthod 2 (see
Peguiations saction 1.671-4(0)Z)NEl

The public entity

The trust

For this type of account: Glve name and SSM of:

. Individual The indvidual

. Twa or more individuals [joint The ectual owner of the account or, #
account) ather than an account combined funds, the first individual on
maintained by an FF| the account”

[

3. Two or more U5, persons Each holder of the account
{ioint eccount maintained by an FFI)

4. Custodial eccount of & minor The minar®
{Uniform Gift to Minors Act)

5. 8. The usual revocable savings trust | The grantor-trustes’

lgrantor i also trustes)
b. So-called trust account that is not | The actual owner’
a legal or valid trust undier state law

&. Sole proprietorship or disregarded | The ownar
antity owned by an ndividus]
7. Grantor trust filing under Optional | The grantoe”

Form 1098 Filing Method 1 [zee

Regulations saction 1.671-4{b)i2)[)
Ll
For this type of account: Gilve name and EIM of:
8. Disregerded entity not owned by an | The owner
ndividual
. A valid trust, estate, or pension trust | Legal entity”
10. Corporation or LLC electing The corparation
corporate stetus on Form B832 or
Form 2353
11. Association, club, refigious, The onganization
cheritable, educational, or other tax-
axempt organization
12. Partnership or multi-mamber LLC The parinership

13. A broker or registered nominee The broker or nomines

' List first and circle the name of tha parson whose numbar you fumish.
It only ona parson on a joint account has an SSM, that parson’s number

must be furnishad.
# Circle the minor's name and Tumitsh tha minor's SSM.

* vou must show your Individual name and you may also &ntargtc-ur
pusiness or DBA name on iha “Business namesdizragarded entity”
name lina. You may use alther your S5M or EIM {If you have ona), but the
IRS encourages you to use your SSM.

4 LIst first and circle the name of tha trust, estate, or pension trust. (Do
not fumish the TIN of the parsonal representative or trustes unless
legal entity itsalf s not designated In the account title) Also see Special
rules for partnerships, eariler,

"Mote: The grantor also must provide a Form W-3 to frustee of trust.

Mota: If no name 15 circled whien more than one name IS listad, the
numbear will be conskdarad to be that of the Mirst name stea.

Secure Your Tax Records From ldentity Theft

Identity theft ocours when someacne Uses your personal Information
SUCh 85 your name, SSM, or other Identitying Information, without your
permission, to commit frawd or other crimes. An ldentity thief may use
your SSN to get & job or may flle & tax retum using your SSN to recalve
a refund.

To reduce your risk:
= Protact your SSM,
« Ensure your empiloyer is protecting your SSM, and

« Ba camful when choosing & tax preparer.

It your tax records are affected by (dentity theft and you recalve a
notice from the IRS, respond right away to the name and phona numibsr
printed on the IRS notice or letiar.

It your tax records are not currently affected by idantity thaft but you
think you are at nsk due to a lost or stolen purse or wallet, questicnable
credit card activity or credit report, contact the IRS Igantity Thaft Hotling
at 1-800-208-4490 or submit Form 14038,

For more Information, see Pub. 5027, Identity Thedt Information for
Tanpayars.

Victims of ldentity theft who ane experiencing economic Rarm or a
systemic probiem, or are seeking nelp In resolving tax problems that
hawve not been reschved through normal channels, may be eligiole Tor
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free casa Intaka line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from susplclous emalls or phishing schemas.
Phizhing Is the craation and usa of emall and websltas designad to
mimic legitimate business emalls and wabsites. Tha most common act
Is sanding an emall to a user falsely clalming to be an establlshed
legitimate enterprise In an attampt to scam the user Into surrendaring
private Information that will be used for Idantity thert.
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